
KEHOACH
Xet tuyen vien chdc lam chuyen mon nghiep vu

nganh Giao due va Dao tao quan Tan Binh nam 2020

Can cd Luat Vien chdc ngay 15 thang 11 nam 2010;

Can cd Nghi dinh s6 29/2012/NB-CP ngay 12 thang 04 nam 2012 cua Chinh

phu vh tuyln dung, sd dung va quan ly vien chdc; Nghi dinh si 161/2018/NB-CP
ngay 29 thang 11 nam 2018 vh sda dli b6 sung mot sd quy dinh vi tuyln dung
cong chdc, vien chdc, nang ngach cong chdc, thang hang vien chdc va thuc Men

chl do hpp ding mot sd loai cong viec trong co quan hanh chinh nha nude, don vi

su nghiep cong lap;.
Can cd Nghi dinh sd 41/2012/ND-CP ngay 08 thang 05 nSm 2012 cua Chinh

phu quy dinh vi tri viec lam trong don vi su nghiep cong lap; Can cd Thong tu so
14/2012/TT-BNV ngay 18 thang 12 nam 2012 cua Bo Noi vu vh hudng din thuc

Men Nghi dinh s6 41/2012/ND-CP;
Can cd Thong tu s6 15/2012/TT-BNV ngay 25 thang 12 nam 2012 cua Bo

Noi vu hudng din ve tuyen dung, ky ket hop dong lam viec va den bu ehi phi dao

tao, boi duong doi vdi vien chdc;
Can cd Thong tu s6 16/2012/TT-BNV ngay 28 thang 12 nam 2012 cua Bo

Noi vu ve ban hanh Quy chl thi tuyen, xet tuyen vien chdc; Quy che thang hang

chdc danh nghe nghiep doi vdi vien chdc va Noi quy ky thi tuyen, thi thang hang

chdc danh nghe nghiep doi vdi vien chdc;

Can cd Thong tusl 11/2014/TT-BNV ngay 09 thang 10 nam 2014 cua Bo
Noi vu quy dinh chdc danh, ma si ngach, chdc trach, nhiem vu va tiu chuin

nghiep vu chuyen mon cac ngach cong chdc chuyen nganh hanh chinh; Thong tu

so 05/2017/TT-BNV sda dli, bl sung Thong tu 11/2014/TT-BNV vfi Th6ng tu
13/2010/TT-BNV ve tieu chufin ngMSp vu chuyen mon, bo nhiem ngach va xep

luong doi vdi cac ngach cong chdc chtiyln nganh hanh chinh;

Can cd Thong tu si 14/2014/f f-BNV ngay 14 thang 4 nam 2014 cua Bo Noi
vu quy dinh chdc danh, mfi si ngach va tieu chuan nghi^p vu chuyen mon cac

ngach cong chdc chuyen ngfinh van thu;
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Can cd Thong tu s6 02/2015/TTLT-BVHTTDL-BNV ngay 19 thang 5 nam
2015cua Bo Van hda thi thao du lich - Bo Noi vu quy dinh ma si va tieu chufin

chdc danh nghe nghiep doi vdi vien chdc chuyen nganh thu vien;

Can cd Thong tu lien tich sd 19/2016-BGDDT-BNV ngay 22 thang 6 nam
2016cua Bo trudng Bo Giao due va Dao tao va Bo trudng Bo Npi vu quy dinh ma
so, tieu chufin chdc danh nghe nghiep nhan vien ho trp giao due ngudi khuylt tat

trong cac co sd giao due cong lap;

Can cd Thong tu si 45/2017/TT-BTTTT ngay 29 thang 12 nam 2017 cua Bo
trudng Bo Thong tin va Truyen thong quy dinh tieu chuln chdc danh nghi nghiep
vien chdc chuyen nganh cong nghe thong tin; Thong tu si 02/2018/TT-BNV
ngay 08 thang 01 nam 2018 cua Bo trudng Bo Noi vu quy dinh ma si chdc danh

nghe nghiep vien chdc chuyen nganh cong nghe thong tin;

Can cd Thong tu si 08/2019/TT-BGDBT ngay 02 thang 5 nam 2019 cua Bo

trudng Bo Giao due va Dao tao quy dinh ma so, tieu chuan chdc danh nghe nghiep
va xep luong nhan vien thiet bi, thi nghiem trong cac trudng trung hoc vfi trudng
chuyen biet cong lap;;

Can cd Thong tu sd 228/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo
Tai chinh quy dinh mdc thu, che do thu, quan ly va sd dung phi tuyen va phi du thi
nang ngach, thang hang cong chdc, vien chdc;

Can cd Quy It dinh si 03/2016/QD-UBND ngay 4 thang 02 nam 2016 cua Uy
ban nhan dan Thanh phi Hi Chi Minh ban hanh Quy dinh vl tuyln dung, chuyln
cong tac vien chdc va xlp luong khi bo nhiem chdc danh nghe nghiep cua Uy ban

nhan dan Thanh phi Hi Chi Minh;

. Can cd Quylt dinh si 43/2017/QB-UBND ngay 24 thang 8 nam 2017 cua Uy
ban nhan dan Thanh phi Hi Chi Minh vl viec bai bo mot phfin van bfin Quylt
dinh so 03/2016/QD-UBND;

Can cd Hudng din sd 1511/HD-SNV ngay 06 thang 5 nam 2016 cua Sd Noi
vu Thanh pho Hi CM Minh thuc Men quy dinh vl tuyln dung, chuyln cong tac
vien chdc va xep luong khi bd nhiem chdc danh nghe nghiep ban hanh kem theo
Quylt dinh sd 03/2016/QD-UBND ngay 04 thang 2 nam 2016 cua Uy ban nhan
dan Thanh phd Hi Chi Minh;

Can cd Bien chl sd luong ngudi lam viec dupe giao nam 2019 va D6 an vi tri

viec lam cua cac don vi su nghiep cong lap thudc nganh Giao due va Dao tao quan

Tan Binh;
Uy ban nhan dan qufin Tfin Binh ban hanh K6 hoach xet tuyln vien chdc lam

chuyen mdn nghiep vu dli vdi cac don vi su nghiep cong lap thudc nganh Giao

due va Dao tao qufin Tan Binh nam 2020 nhu sau:



I.MUCDICH
Xet tuyen vien chdc lam chuyen vien nghiep vu vao lam viec tai cac don vi sir

nghiep cong lap thuoc Uy ban nhan dan quan Tfin Binh (sir nghiep giao due) dam
bao chat luong, du ve so Mpng, dung vi tri, dap ung yeu cfiu nhiem vu dupe giao.

II.NGUYEN TAC TUYEN DUNG

1.Viec xet tuyen vien chde phai can cd vao nhu cfiu cong viec, vi tri viec lam
gan vdi chdc danh nghe nghiep va si Mpng ngudi lam viec da dupe duyet;

2.Viec to chdc xet tuyen phai dam bao cong khai, minh bach, khach quan va

dung phap Mat; dam bao tinh canh tranh;

3.Nhung ngudi dupe tuyen chon phai dam bao dung tieu chuan chuyen mon,
nghiep vu gan vdi chdc danh nghe nghiep, hang chdc danh nghe nghiep can tuyen;

4.Ngudi dang ky du tuyen phai chiu hoan toan trach nhiem trudc phap Mat ve
tinh hpp phap cua nhung gifiy td trong h! so du tuyen. Cac trudng hpp khai man,
gia mao ho so se bi huy kit qua tuyln dung va xd ly theo quy dinh cua phap Mat.
Thi sinh khong dupe b! sung cac gifiy td xac nhan chl do uu tien sau khi da cong
bo kit qua tuyln dung.

5.Ngudi dang ky du tuyln chi dupe dang ky du tuyln vao 01 vi tri viec lam,

nlu dang ky du tuyln tu 02 vi tri viec lam trd len trong cung mot dot xet tuyen se
bi xoa ten trong danh sach du tuyln hoac huy kit qua xet tuyln. Hi so va le phi
dang ky du tuyln se khong hoan tra lai sau khi da dang ky tham gia du tuyln.

6.Hoi ding xet tuyln vien chdc co trach nhiem tilp nhan h! so cua nhdng

ngudi du dilu kien, tieu chuan theo quy dinh va chiu trach nhiem ve viec td choi
tiep nhan h! so.

III.NHU CAU TUYEN DUNG
Can cd quy mo trudng ldp, hoc sinh, dl an vi tri viec lam va nhu cfiu doi ngu

vien chdc lam chuyen mon nghiep vu cua cac trudng hoc tren dia ban quan, tren co
sd thuc trang si Mpng ngudi lam viec Men co trong don vi sir nghiep va si Mpng

ngudi lam viec trong don vi sir nghiep giam do nghi him, nghi viec. Do do, nganh
giao due quan Tan Binh cfin b! sung them 118 vien chdc (chuyen mon nghiep vu)

cho nam 2020, cu the nhu sau:

1.Bac Mam non: 17 chi tieu

Nhan vien Thu quyMa si: 01.005

Van thu trung cfipMas!: 02.008

2.Bac Tiiu hoc: 51 chi tieu

Nhan vien Thu quyMas!: 01.005

Van thu trung cfipMa si: 02.008



Thu vien vien hang IVMas!: V. 10.02.07

HltrpkhuylttathanglVMa so: V.07.06.16

Nhan vien CNTT hang IVMas!: V.I 1.06.15 hoac V.I 1.08.22

3. Bac Trung hpc c& s&: 50 chi tieu

Nhan vien Thu quyMa so: 01.005

Van thu trung capMas!: 02.008

Nhfin vien Thiltbi, Thi nghiem Ma si: V.07.07.20

Thu vien vien hang IVMas!: V.I 0.02.07

HltrpkhuylttathanglVMas!: V.07.06.16

Nhan vien CNTT hang IVMas!: V.ll.06.15 hoac V.ll.08.22

Chi tiet xem phu Me dinh kem.•

IV. DIEU KIEN BANG KYDU TUYEN
1.Doi tiryng dy tuyln: Ngudi co du cac dieu kien sau day khong phfin biet

dan toCj nam nd, thanh phfin xfi hoi, tin nguong, ton giao; khong phan biet loai
hinh dao tao, van bang, chdng chi, trudng cong lap, trudng ngoai cong lap dupe
dang ky du tuyen vien chdc:

-Co qulc tich Viet Nam va cu tru tai Viet Nam;

-Td du 18 tuli trd len va trong do tuli lao dong theo quy dinh cua phap Mat.

-Co Philu dfing ky du tuyln;

-Co ly lich ro rang;

-Co van bang, ket qua hoc tap theo yeu cfiu cua vi tri du tuyln, dupe co quan
co tham quyln chdng thuc;

-Du sde khoe de thuc Men cong viec hoac nhiem vu theo vi tri vi?c lam dang
ky du tuyen.

-Trudng d! nghi dupe tuyen dung doi ngu tre, nang dong, dap dug yeu cfiu
nhiem vu trong thdi ky dli mdi, uu tien ung vien co tuli ddi dudi 45 tuli.

2.Doi tirong khong dirpc tham gia dy tuyln

-Mfit nang Me hanh vi dfin su hoac bi han chl nang Me hanh vi dfin su.

-Dang bi truy cdu trach nhiem hinh su; dang chip hanh ban an, quylt dinh vl

hinh su cua Tda an; dang bi ap dung bien phap xd ly hanh chinh dua vao co sd
chtia benh, co sd giao due, trudng giao duong.

3.Dieu kien dy tuyen theo vi tri viec lam va chdc danh nghe nghiep

3.1. Vi tri nhan vien Thir vien



-T6t nghiep trung cfip trd len chuyen nganh thu vien hoac chuyen nganh khac
co lien quan. Nlu tit nghiep chuyen nganh khac phai co chdng chi bli duong kien
thdc, ky nang nghl nghiep chuyen nganh thu vien do co quan, t! chdc co thfim

quy en cfip (yeu cfiu thdi Mpng hoc tir 180 tiet trd len);
-Co trinh dp ngoai ngu: theo quy dinh tai Thong tu s! 02/2015/TTLT-

BVHTTDL-BNV ngay 19 thang 5 nam 2015 cua Bo Van hoa thl thao du lich - Bo

Noi vu va Thong tu s! 01/2014/TT-BGDDT ngay 24 thang 01 nam 2014 cua Bp Giao
due va Dao tap ban hanh khung nang Me ngoai ngd 6 bac dung cho Viet Nam;

-Co trinh dp tin hpc dat chuan ky nang sd dung cong nghe thong tin co ban theo

quy dinh tai Thong tu s! 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cua Bp
Thong tin va TruyIn thong quy dinh chufin ky nang sd dung cdng nghe thong tin.

3.2.Vi tri nhan vien Van thir

-T6t nghiep trung dp trd len chuyen nganh van thu luu trir. Nlu tit nghiep

chuyen nganh khac thi phai co chdng chi bli duong bo sung kien thdc, nghiep vu
van thu dupe co quan, don vi co thfim quyln dp (yeu du thdi Mpng hpc td 180

tiet trd len);
-Co trinh dp ngoai ngu theo quy dinh tai Thong tu s! 14/2014/TT-BNV ngay

14 thang 04 nam 2014 cua Bp Npi vu va Thong tu si 01/2014/TT-BGDDT ngay
24 thang 01 nam 2014 cua Bp Giao due va Dao tao ban hanh khung nang Me ngoai

ngd 6 bac dung cho Viet Nam;

-Co trinh dp tin hpc dat chufin ky nang sd dung cong nghe thong tin co ban theo

quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cua Bp
Thong tin va Truyen thong quy dinh Chufin ky nang sd dung cong nghe thong tin.

3.3.Vi tri nhan vien Thiet bi, thi nghiem

-Co bang tot nghiep cao dang chuyen nganh Cong nghe thiet bi trudng hpc
(hoac co bang tot nghiep cao dang cac chuyen nganh khac phu hpp vdi vi tri viec

lam thiet bi, thi nghiem d trudng trung hpc) trd len;

-Co trinh dp ngoai ngd bac 1 theo quy dinh tai Thong tu si 01/2014/TT-
BGDDT ngfiy 24 thang 01 nam 2014 cua Bp Giao due vfi Dfio tao ban hfinh khung
nang Me ngoai ngd 6 bac dung cho Viet Nam hoac co chdng chi bli duong tilng

dfin tpc doi vdi nhung dia phuong yeu cfiu sd dung tilng dfin tpc;

-Co trinh dp tin hpc dat chufin ky nang sd dung cong nghe thong tin co ban theo

quy dinh tai Thong tu si 03/2014/TT-BTTTT ngfiy 11 thang 3 nam 2014 cua Bp
Thong tin vfi Truyen thong quy dinh chufin k^ nang sd dung cong nghe thong tin.

3.4.Vi tri nhan vien Thu quy

-Tot nghiep trung cap trd len chuyen nganh ve tai chinh, ke toan, kiem toan,

che dp tien luong.



-Co trinh dp ngoai ngu theo quy dinh tai Thong tu si 11/2014/TT-BNV ngfiy
09 thang 10 nam 2014 cua Bp Npi vu vfi Thong tu si 01/2014/TT-BGDDT ngfiy
24 thang 01 nam 2014 cua B6 Giao due vfi Dfio tao ban hfinh khung nang Me ngoai
ngu 6 bac dung cho Viet Nam.

-Co trinh dp tin hpc dat chufin ky nang sd dung cong nghe thong tin co ban theo
quy dinh tai Thong tu si 03/2014/TT-BTTTT ngfiy 11 thang 3 nam 2014 cua Bp
Thong tin vfi Truyen thong quy dinh chufin ky nang sd dung cong nghe thong tin.

•3.5. Vi tri nhan vien Cong nghe thong tin (CNTT)

-Tit nghiep Trung cfip chuyen ngfinh CNTT hoac Tin hpc trd len.

-Co trinh dp ngoai ngu bac 1 (Al) theo quy dinh tai Thong tu s! 01/2014/TT-
BGDDT ngfiy 24 thang 01 nam 2014 cua Bp Giao due vfi Dfio tao ban hfinh khung
nang Me ngoai ngd 6 bac dung cho Viet Nam.

-Co chdng chi bli duong tieu chufin chdc danh Quan tri vien he thing hoac

Phat triln phfin mlm hang IV (nlu co).

3.6. Vi tri nhan vien ho tro giao due khuyet tat (HTGDKT)

-Co bfing tit nghiep trung cfip chuyen ngfinh hi tro giao due ngudi khuylt tat
trd len; hoac co bfing tit nghiep trung dp trd len mot trong cac ngfinh: su pham, y
tl, cong tac xfi hoi, tfim li vfi co chdng chi nghiep vu vfi hi tro giao due ngudi
khuylt tat theo chuong trinh do Bp Giao due vfi Dfio tao ban hfinh.

-C6 trinh dp ngoai ngd bac 1 (Al) theo quy dinh tai Thong tu si 01/2014/TT-
BGDDT ngfiy 24 thang 01 nfim 2014 cua Bp trudng Bp Giao due vfi Dfio tao ban
hfinh khung nfing Me ngoai ngd 6 bac dung cho Viet Nam hoac co chdng chi tilng
dfin tpc dli vdi nhdng vi tri vific lfim yfiu cfiu sd dung tilng dfin too

-Co trinh dp tin hpc dat chufin ky nang sd dung cong nghe thong tin co ban
theo quy dinh tai Thong tu si 03/2014/TT-BTTTT ngfiy 11 thang 3 nam 2014 cua
Bp trudng Bp Thong tin vfi Truyln thong quy dinh chufin kl nang sd dung cong
nghe thong tin.

4. Quy dinh ve chuyen tiep

-Trinh dp Ngoai ngd: Thuc Men cong van s! 6098/BGD-GDTX ngfiy 27
thang 10 nam 2014 cua Bp Giao due vfi Dfio tao ve xac dinh gia tri Chung chi tieng
Anh thuc hfinh A, B, C tuong duong vdi khung tham chilu Chfiu Au 6 bac vfi dl
xufit cda Sd Giao due vfi Dfio tao tai Cong van s! 1637/GDDT-TC ngfiy 27 thang 5
nam 2016, quy dinh cfip dp tuong duong nhu sau:

+ Trinh d6 A: tuong duong Bac 1 (Al) khung chau Au.

+ Trinh dp B: tuong duong Bac 2 (A2) khung chfiu Au.

+ Trinh dp C: tuong duong Bac 3 (Bl) khung chfiu Au.>



-Trinh dp Tin hpc: Doi vdi cac khoa dfio tao, cfip chdng chi tin hpc ung dung
A, B, C (theo Quylt dinh s! 21/2000/QD-BGD&DT ngfiy 03 thang 7 nfim 2000
cua Bp trudng Bp Giao due vfi Dfio tao vl viec ban hfinh Chuong trinh Tin hpc ung
dung A, B, C) dang triln khai trudc ngfiy Thong tu lien tich si 17/2016/TTLT-
BGDDT-BTTTT co hieu Me thi hfinh kl td ngfiy 10 thang 8 nfim 2016 vfin dupe
tiep tuc thuc Men, cfip chdng chi cho din khi ket thuc. Cac chdng chi tin hpc ung

dung A, B, C da cfip co gia tri sd dung tuong duong vdi chdng chi dn dung cong

nghe thdng tin co ban.

V. HINH THLTC VA NOI DUNG TUYEN DUNG

1.Hinh thurc tuyen dung

-Viec tuyen dung vien chdc dupe thuc Men thong qua hinh thdc xet tuyen:
Cfin cd tren Phieu dfing ky du tuyen, ho so du tuyen vfi ket qufi sat hach (thong qua

hinh thdc phong vfin).

-Du kiln Le phi xet tuyln: 400.000 dlng/dng vidn (Cfin cd theo quy dinh
Men hfinh tai Thong tu si 228/2016/TT-BTC ngfiy 11 thang 11 nfim 2016 cua Bp
Tfii chinh quy dinh mdc thu, chl dp thu, qufin ly vfi sd dung phi tuyln vfi phi du thi
nfing ngach, thfing hang cong chdc, vien chdc).

2.Noi dung: Xet tuyln vien chdc dupe thuc Men theo 2 vdng nhu sau:

-Vdng 1: Kilm tra dilu kien, tieu chufin cua ngudi du tuyln theo yeu cfiu cua

vi tri viec lfim, nlu phu hpp thi ngudi du tuyln dupe tham du vdng 2.

Cham nhfit lfi 05 ngfiy lam viec sau ngfiy kit thuc viec kilm tra dilu kien, tieu
chufin cua ngudi du My In tai vdng 1, thi sinh dupe thong bao trieu tap tham du vdng 2.

-Vdng 2: Phong vfin dl kilm tra vl nfing lire, trinh dp chuyen mon, nghiep vu
cua ngudi du tuyln phu hpp vdi tinh chit hoat dong nghi nghiep vfi yeu cfiu cua vi
tri viec lam can tuyln. Khong thuc Men viec phuc khfio dli vdi kit qua phdng van: ,:

3.Thang diem phong van: dupe tinh theo thang diem 100.

4.Thdi gian phong van: tdi da 30 phut/ thi sinh.

•7t5.Xac dinh ngudi triing tuyen trong ky xet tuyen vien chuc

-Co kit qufi diem phdng vln dat tu 50 diem trd len;
-Cd sd diem vdng 2 cong vdi diem uu tien (ndu cd) cao hon lly theo thu tu tir

cao xudng thfip trong pham vi chi tieu dupe tuyen dung cua tirng vi tri viec lfim.

-Trudng hpp cd tir 02 ngudi trd len cd kit qua dilm phdng vln nfiy cong vdi
diem uu tien (nlu cd) bfing nhau d chi tieu cudi cung cfin tuydn dung thi ngudi cd
ket qua diem phdng vln cao hon lfi ngudi trung tuyen; neu vfin khong xac dinh
dupe thi ngudi dirng dfiu co quan, don vi cd thlm quyln tuyln dung vien chuc

quyet dinh ngudi thing tuyen.
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-Trudng hpp ngudi du xet tuyln vien chuc thupc nhidu dien uu tien thi chi

dupe cong diem uu tien cao nhat vfio ket qufi diem thi tai vdng 2.

-Ngudi khong thing tuyln trong ky xet tuyln vien chdc khong dupe bao Mu

kit qua xet tuyln cho cac ky xdt tuyln lfin sau.

6. Doi tirong va dilm uu tien trong tuyen dung vien chuc

-Anh hung Luc Mpng vu trang, Anh hung Lao dong, thuong binh, ngudi
hudng chinh sach nhu thuong binh, thuong binh loai B: dupe cpng 7,5 diem vfio

ket qufi vdng 2;
-Ngudi dfin tpc thilu sd, si quan qufin dpi, si quan cong an, qufin nhan chuyen

nghiep, ngudi lfim cong tac co ylu chuyln ngfinh, con liet si, con thuong binh, con
benh binh, con cua ngudi hudng chinh sach nhu thuong binh, con cua thuong binh
loai B, con cua ngudi hoat dong each mang trudc ting khdi nghia (tu ngfiy 19

thang 8 nfim 1945 trd vl trudc), con de cua ngudi hoat dong khang chien bi nhiem
chit doc hda hpc, con Anh hung Luc Mpng vu trang, con Anh hung Lao dong:

dupe cpng 5 diem vfio ket qua vdng 2;

-Ngudi hofin thfinh nghia vu qufin su, nghia vu phuc vu cd thdi han trong Me
Mpng cong an nhfin dfin, dpi vien thanh men xung phong, dpi vien tri thuc tre tinh
nguyen tham gia phat triln nong thdn, miln nui tu du 24 thang trd len da hofin

thfinh nhiem vu: dupe cpng 2,5 diem vfio ket qufi vdng 2.

VI.HOI DONG XET TUYEN VIEN CHUt

Viec thfinh lap Hoi ding xet tuyln vien chute do cfip cd tham quy en thuc Men

theo quy dinh tai Dilu 6, Muc I, Chuong II, Nghi dinh sd 29/2012/ND-CP ngfiy 12
thang 4 nfim 2012 cua Chinh phu vl tuyln dung, sur dung vfi quan ly vien chuc.

VII.TIEP NHAN PHIEU DANG KY Dl? TUYEN
Thi sinh npp Philu dfing ky du tuyen tai noi tiep nhan dfing ky tham gia du

tuyen kem theo cac thfinh phfin hi so chung minh su phu hop vdi tieu chuln, dilu

kien cua vi tri du tuyln, cu thi:

1.Ban So ylu ly lich vien chuc (mau ban hfinh kem Thong tu si 12/2012/TT-
BNV) cd xac nhan cua co quan cd thfim quyen trong thdi han 06 thang, tinh din

ngfiy npp ho so du tuyln;
2.Bfin sao cac vfin bfing, chiing chi (tin hpc, ngoai ngu:, ...), kit qua hoc tap

tofin khda theo yeu cau cua vi tri du tuyen dupe chung thuc hoac dli chilu ban

chinh theo quy dinh. Trudng hpp cd vfin bfing do co sd dfio tao nude ngofii dp
phai dirpc cong chutng dich thuat sang tilng Viet vfi da dupe Cue Khao thi vfi Kilm

dinh chit Mpng Giao due cua B6 Giao due vfi Dfio tao cong nhan tinh phap ly cua
vfin bfing; (xep theo thu tu Van bang chuyen mon, ban diem, chung chi ngoai ngu,

chung chi tin hoc, cac chung chi khac.)



3.Ban sao chung minh nhfin dfin hoac cfin cudc cong dfin, si ho khlu noi

thuong tni hoac si tam tru tai thfinh phi Hi Chi Minh;

4.Gifiy chung nhan sire khde cd kit Man du sue khde do co quan y tl cd thfim

quy In dp theo quy dinh tai Thong tu sd 14/2013/TT-BYT ngfiy 06 thang 5 nfim
2013 cua BdYte hudng dan kham sue khde.

5.Gifiy chung nhan thudc doi tuong uu tien trong tuyen dung vien chdc (neu
cd) dupe co quan, td chuc cd tham quyln chung thuc hoac ddi chilu ban chinh

theo dung quy dinh.:

*Luuy: Ddi vdi thi sinh lfi vien chdc cd qua trinh cong tac trudc khi tham gia
du tuyen dung vdi chuc danh vfi vfin bfing chuyen mon dfing ky du tuyen, cd tham
gia dong BHXH npp bo sung ho so chdng minh qua trinh cong tac. Neu trung
tuyln se dupe xem xet bl nhiem chdc danh nghi nghiep tuong dng vdi qua trinh

cdng tac (mien thuc Men chl do tap sir) theo Thong tu sd 15/2012/TT-BNV ngfiy
25 thang 12 nfim 2012 hudng din vl tuyln dung, ky kit hpp ding lam viec vfi din

bu chi phi dfio Mo, bli dudng ddi vdi vien chdc.

Cac ung vien nop thdnh 01 bo ho so dupe xep theo thu tu nhu tren. Ho so
\rrfrdupe chung thuc day du theo quy dinh thong nhdt tren kho gidy A4.

VIH. QUY TRINH TO CHlTC THlTC HIEN
1.Moi thi sinh chi dupe dfing ky mot lln vdi sd chdng minh nhfin dfin hoac

cfin cudc cdng dfin ca nhfin, luu gid cln than ho so vfi Men lai dong le phi du
tuyln. Ngudi tham gia du tuyln diln dly du thong tin tren Philu dfing ky du tuyen
vfi chiu trach nhiem vl nhdng thong tin dfing k^ theo hudng dan cua Hoi dong
tuyen dung.\

2.Thfinh lap Hoi ding xet tuyln, thfinh lap cac Ban giup viec, Ban Kilm tra

Philu dfing ky du tuyln; Ban kilm tra sat hach; cdng bo danh sach du dieu kien
tham gia du tuyln trong thdi han 15 ngfiy ke td ngfiy het thdi han nhfin ho so cua

ngudi du tuyen.•

3.Thdi gian tl chdc kiim tra tieu chufin, dilu kien (Vdng 1) sau it nhlt 05
ngfiy kl td ngfiy thong bao danh sach thi sinh du dieu kien tham gia du tuyen.

4.Thdi gian thdng bao trieu tap thi sinh tham du kiem tra sat hach (Vdng 2)
chfim nhfit lfi 05 ngfiy sau ngfiy kdt thuc viec kiem tra dieu kien, tieu chufin cua

ngudi tham gia du tuyln (Vdng 1).i

5.Thdi gian tl chdc kilm tra sat hach (Vdng 2) chfim nhlt lfi 15 ngfiy sau
ngfiy co thdng bao trieu tap thi sinh tham du Vdng 2.

6.Thdi gian thdng bao kit qua xet tuyln, danh sach du kiln ngudi trung

tuyln chfim nhlt lfi 10 ngfiy sau ngfiy kit thuc viec kiem tra sat hach (Vdng 2).



7.Thdi gian nhan Thdng bao ket qua trung tuyen vfi trinh dien nhiem sd, cung
cfip hd so theo yeu cfiu cua co quan, don vi tuyen dung: Sau khi co Quyet dinh phe
duyet kit qua tuyen dung cua co quan, don vi cd thfim quy en.

-Trudng hpp ngudi trung tuyen khong hofin thien du hd so du tuyen theo quy
dinh hoac cd hfinh vi gian lfin trong viec ke khai Phieu dang ky du tuyen hoac co
quan, don vi cd thfim quyen tuyln dung vien chdc phat Men ngudi trung tuyln sd

dung van bang, chdng chi khong dung quy dinh thi ngudi dung dfiu co quan, don
vi co thfim quyen tuyen dung vien chdc quyet dinh buy ket qua trung tuyen, dong
thdi thdng bao cdng khai tren phuong tien thdng tin dai chung hoac tren trang
thdng tin dien td cua co quan, don vi vfi khong tiep nhan Phieu dang ky du tuyen
trong mot ky tuydn dung tiep theo.

-Ngudi dung dfiu co quan, don vi cd thlm quyen tuyen dung vien chdc quyet
dinh cdng nhfin ket qufi trung tuyen ddi vdi ngudi du tuyen co ket qua tuyen dung
thfip hon lien ke so vdi ket qua tuyen dung cua ngudi trung tuyen da bi huy bd ket
qua trung tuyen.

8.Dia diem tiep nhfin Phieu dang ky du tuyen vien chdc tai Phdng Giao due vfi
Dfio tao qufin Tan Binh, dia chi sd 97 Trudng Chinh, phudng 12, quan Tfin Binh.

* Lieuy:

-Trong thdi gian dang ky, thi sinh thudng xuyen theo doi thdng tin tren trang
thdng tin dien td cua Phdng Giao due va Dfio tao qufin Tfin Binh de tham gia du
tuyen theo quy dinh.

-Thi sinh mang theo chdng minh nhfin dfin hoac can cudc cdng dfin vfi hd so
ban chinh lien quan trong suit qua trinh tham gia du tuyen.

-Trong trudng hpp sd Mpng ngudi tham gia tuyen dung cd ket qua trung
tuyen (theo ket qufi so tuyen cua Hdi dong) chua dat dupe chi tieu tuyen dung theo
ke hoach, Hdi dong tuyen dung vien chdc se can cd tinh hinh thuc te de cd co so
tuyln dung bl sung cac dot tilp theo trong nam 2020.

IX. THCT GIAN, BIA DIEM TUYEN DUNG

1.Ung vien nlu thfiy du dilu kien, dang ky du tuyln trong gid hfinh chinh bit
dfiu td ngfiy 15/03/2020 din hit ngfiy 14/04/2020 tai Phdng Giao due vfi Dfio tao
qufin Tfin Binh (dia chi sd 97 dudng Trudng Chinh, phudng 12, qufin Tfin Binh);
nhfin Ma so dang ky du tuyen khi din dang ky; dng vien dem theo gily chdng
minh nhfin dfin (can cude cdng dfin) vfi nop 01 bo hi so theo quy dinh. IJhg vien
chi dupe dang ky mot lfin vdi sd chdng minh nhfin dfin (can cudc cdng dfin) do.

2.Ung vien theo doi lich tl chdc kilm tra vdng 1 (du kiln td ngfiy 05/5/2020)
mang theo hi so ban chinh theo quy dinh, din rfi soat du lieu theo hudng dfin, dong

le phi, sau do nhfin ma sd xet tuyln. Trong thdi gian nfiy, dng vien thudng xuyen

theo doi thdng tin tren trang web http://pgdtanbinh.hcm.edu.vn.
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3.Thdi gian td chdc kilm tra phdng vln ydng 2: du kiln td ngfiy 21/5/2020.

4.Dia dilm du kiln: Phdng Giao due vfi Dfio tao qufin Tfin Binh (dia chi sd 97
Trudng Chinh, phudng 12, qufin Tfin Binh).

5.Thdi gian cdng bd kit qua: du kiln 08 gid 00 ngfiy 26/5/2020.

6.Thdi gian thdng bao trung tuyln: du kiln ngfiy 29/5/2020.

7.Thdi gian nhfin nhiem sd: du kiln ngfiy 01/6/2020.

X. TO CHlTC THlTC HIEN

1.Phdng Giao due va Dao tao

-Niem yet vfi Thdng bao cdng khai Ke hoach tuyen dung tren trang thdng tin
dien td cua Uy ban nhfin dfin qufin Tfin Binh vfi Phdng Giao due vfi Dfio tao, dang
tai thdng tin tuyen dung tren phuong tien thdng tin truyen thdng theo quy dinh tai
Dilu 12, Quylt dinh sd 03/2016/QD-UBND ngfiy 04 thang 02 nam 2016 ban hfinh
quy dinh ve tuyen^ dung, chuyen cdng tac vien chdc vfi xep luong khi bd nhiem
chdc danh nghi nghiep cua Uy ban nhfin dfin thfinh phd Hd Chi Minh;

-Tiep^an Phieu dang ky du tuyen;|

-Phdi hpp Phdng Npi vu tham muu Uy ban nhfin dfin qufin thfinh lap Hdi
dong xet tuyen vien chdc lfim chuyen mdn nghiep vu ddi vdi cac don vi sir nghiep

giao due cdng lap thudc qufin Tfin Binh nam 2020.

-Tham muu Uy ban nhfin dfin qufin ban hfinh Quyet dinh phe duyet ket qua
tuyen dung vien chdc lfim chuyen mdn nghiep vu ngfinh Giao due vfi Dfio tao nam
2020 sau khi co ket qufi xet duyet cua Hdi dong tuyen dung.

2.Phong Npi vu:

-Tham muu Uy ban nhfin dfin qufin thfinh lap Hdi ding xet tuyln vien chdc

lam chuyen mdn nghiep vu ddi vdi cac don vi su nghiep giao due cdng lap thupc

qufin Tfin Binh nam 2020;
-Tham muu Uy ban nhfin dfin qufin thfinh lap Ban Giam sat ky xet tuyln vien

chdc lfim chuyen mdn nghiep vu ngfinh Giao due vfi Dfio tao Dpt 2 nam 2020.

3.Hieu trirdng cac tnrdng mam non, tieu hoc, trung hpc co sd

-Niem yet cdng khai thdng bao tuyen dung tai don vi;

-Thuc Mdn nhiem vu xet Myen theo phfin cdng cua Chu tich Hdi dong xet Myen;

-Xac minh van bfing, chdng chi cua ngudi trung tuyln vien chdc trudc khi ky

hpp dong lfim vide.

4.Hoi dong xet tuyen vien chdc

-Tdng hpp, niem ylt danh sach ngudi cd du dilu kien du tuyln;

-Thfinh lap cac ban giup vide (ban kiem tra, sat hach);
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Noi nhan:
-ScrNoivu/TP;
-Sot Giao due va Dao tao/TP;

-TT.QU-HDND/Q;
-UBND/Q: CT, PCT/VX;
-VP.HDND va UBND/Q (CVP, cac P.CVP);
-Phong GD&DT;
-Phong Nivu;

-C^c truomg MN,TH, THCS;
-T6 TH (VX), T6 CNTT;
-Luu: VT.

-Td chdc kilm tra, sat hach;/•-..^.

-Thdng bao kit qufi xet tuyln;

-Tdng hpp trinh Uy ban nhan dan quan Tfin Binh phe duyet kit qua vfi thdng
bao ket qua tuyen dung cho ngudi du tuyln theo quy dinh; .

-Giai quyet khidu nai, td cao trong qua trinh td chdc xet tuyln theo quy dinh

cua phap Mat.

Tren day lfi Ke hoach tuyen dung vien chdc lfim chuyen mdn nghiep vu ddi
vdi cac don vi sir nghiep giao due cdng lap thudc ngfinh Giao due vfi Dfio tao qufin
Tfin Binh nfim 2020, de nghi cac co quan, don vi nghidm tuc trien khai thuc Men./.^
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